Manual No. 5

THE RULES, REGULATIOS, INSTRUCTIONS, MANUALS AND RECORDS HELD
UNDER ITS CONTROL OR USED BY EMPLOYEES FOR DISCHARGING
FUNCTIONS.

In conformity with the objective, the Board is vested with the authority to
oversee, within the State of Haryana, the application and implementation of following
laws and rules related to pollution control:

5.1 Technical Matters

1. Water (Prevention & Control of Pollution) Act, 1974.
Water (Prevention & Control of Pollution) Cess Act, 1977.
Air (Prevention & Control of Pollution) Act, 1981.

Environment (Protection) Act, 1986

a bk~ 0w

Hazardous Wastes [Management & Handling] Rules, 1989 as amended in
2003.
6. Manufacturing, Storage and Import of Hazardous Chemicals Amendment,
2000.
7. Public Liability Insurance Act, 1991.
8. Bio-Medical wastes [Management & Handling] Rules, 1998.
9. Recycled Plastics Manufacture & Usage Rules, 1999.
10.Municipal Solid Wastes [Management & Handling] Rules , 2000
11.Batteries [Management & Handling] Rules, 2001
The above Enactments have been made by the Parliament of India and
are electronically available on the website of Union Ministry of Environment &
Forests, New Delhi and also available on website of the Haryana State

Pollution Control Board i.e www.hspcb.gov.in.

The copies of all the consents/authorization granted by the Board and register
maintained thereof under the provisions of said Acts and Rules are retained by the
Regional Officers by the Board.

5.2 Administrative Matter

The employees of the Board are governed by the Haryana State Pollution
Control Board (Group A, B, C and D) Service Regulations, 2004 which have been
duly approved by the State Government under sub-section 3(3A) of section 12 of the
Water (Prevention & Control of Pollution) Act, 1974 and as per instructions issued by

the State Government from time to time.


http://www.hspcb.gov.in/

The Board has maintained the service record of each employee of the Board

in the Head Office in the Accounts Branch.

All the incidents relating to the official career of the Board employees which is

a bearing on pay, promotion, leave etc. recorded in the service record of such a

Board employees particularly in respect of the following incidents alongwith the dates

and the relevant authentication/orders :-

i.
il.
iii.
iv.
V.
Vi.

Vii.

viil.

Xi.

Xii.

Xiii.

Xiv.

XV.

Appointment and joining

Grant of increment or withholding of increment.

Grant of higher grade under the ACP scheme.

Fixation of pay

Grant of leave

Deputation/transfer

Suspension or interruption in service along with details of the period of
thereof.

Reinstatement

Resignation

Termination of service alongwith its reasons promotion
Compulsory/Premature/Voluntary Retirement

Removal or dismissal from service

Reversion

Reduction in rank or pay along with the precise reasons thereof viz. whether
reduction is on account of inefficiency or reduction in establishment or
abolition of the post held by the employees.

Retirement on superannuation.

Each entry in the service record neatly made and duly attested by the
Senior Accounts Officer. The attesting officer is ensured that the entries are
made regularly and in proper manner in the service book. Erasure, overwriting
or interpolation in the service record are not permissible and all corrections
where necessary shall be made under proper attestation by the attesting
officer.

Chairman or Member Secretary, as the case may be, may authorise
any responsible official, preferably who supervises the office, under him not
below the rank of the Registrar/Superintendent officer to whom the service
record pertains to attest the entries made in that record from time to time.



Such authorization will, however, not absolve him of any responsibility for
ensuring accuracy of the entry so attested.

It shall be the duty of every Chairman or Member Secretary as the
case may be to initiate to show the service book, every financial year within its
first quarter, to the Board employees concerned under his administrative
control and obtain his signatures thereon in respect of each entry in token of
his having seen the service book.

The service record including the service book required to be
maintained under the preceding rules shall be kept in the custody of the

Senior Accounts Officer.

5.3 SCIENTIFIC RECORD

1.

Record of the purchase of scientific instruments, equipments etc. are
available in the record of branch of Scientific Services Cell.

Record of the analysis reports are maintained in the office and is in the
custody of record keeper of the laboratory.

Record regarding analysis of samples are maintained in the registers and is in
the custody of record keeper of the laboratory.

All files related to the Laboratory are kept in the custody of record keeper.
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IAuthorsed English Tramskmony
HARYANA STATE POLLUTION CONTROL BOARD
Notification
The 5th October. 2004

No.S.0.154/CA 6/1974/8.12/2004.— In exercise ofthe pewers conterred
by sub-section (3) and (3A) of section 12 of the Waner (Preventon and Control o
Pollution) Act. 1974 (Act No. 6 0f 19743, the Hurvana Stare Pallution Conrrol
Buard with the approval of the State Governmen hereby makes the following
regulations governing the recruitment and conditions of service of persons

appointed to the Haryana State Pollution Control Board 1Group \B.C and D)
Service. namely:— é

PART1— GENERA1,
Shon e and L (1) These regulations may be called the Haryana State Pollunon Control
sommenvement.  poaed (Group A.B.C and D) Service Regulations. 2004. T
(2) They shall come inwo force on the date ol therr pubticaiwon in the
" Official Gazene.
e 2. In these regulations.unless ihe context otherw ise FEqUres. —

(41 "Board™ means the Haryana Ste Poltunon Control Board
constituted under the Water (Prey enttan and Control of Pollution) #
Act, 1974(Act No. 6 of 1974): Lo

th) “Chairman™ means the Chairmarn ot the Bouard:

©) “Commission™ means the Haryana Public Sen ee Commission
or the Haryana Sttt Service Selection Commussion. s the case
may be:

(d) “direct recruitmen;™ MeEANs an appuintment made. otherw ise than
by - promotion from within the Service or, by tansfer of an

officer /official already in the service of the Gios ernment of [ndia
orany State Government:

(&) “Government™ meuns the Iiryvany Government in the
Administratye Depurtment ;

(f) “institution™ means.—

() any institution established by Law in foree 1n the Stae of Haryana;
or

(i) any other institurion recognized by the Government for the f
purpose of these regulations;: 3

(2) “recognized university” means..—

(i) any university incorporated by law in India. ‘\ fiee
or i Can
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(i) in the case of a degree. diploma or cernficate obrained as 3
result of an examination held before the 15th August, 1947,
the Punjab. Sind or Dacea University: or

(iiiy any other university which is declared by the Government
to be recognized university for the purpose of these
regulations:

(hy “Secretary” means the Secretary to Government. Haryana.
Environment Department;

() “Service” means the Haryana State Pollution Control Board (Gronp
A. 8.C and D) Service.

PART IIl—RECRUITMENT TO S ERV!CE

. 3. The Service shall comprise the posts shown in Appendix A o these
regulations:

Provided that nothing in these regulations shall affect the
inherent right of the Board 0 make additions to, or reductions n.
the number of such posts or Lo create new posts with different
designations and scales of pay, either permanently or temporarily.

4. (1) No person shall be appointed to any post in the Service unless he
is— 5

(ay a citizen of India; or

(b

a subject of Nepal; or

(c

a subject of Bhutan; or

(d) a Tibetan refugee who came over to India. before the Ist day
. of January. 1962, with the intention of permanently settling
n India; or

(e

a person of Indian origin who has migrated from Pakistan.
Burma, Sri Lanka, or any of the East African Countries of
Kenya. Uganda. the United Republic of Tanzania (formerly
Tanganyika and Zanzibar), Zambia. Malawi. Zaire and
Ethiopia with the intention of permanently settling 0
India:

Provided that a person belonging to any of the

categories (b), (¢),(d) or(¢) shall be a person in whose favour
a certificate of eligibility has been issued by the Government.

(2) A person in whose case a certificate of eligibility i
necessary, may be admitted 10 an examination ot interview conducted by the
Commission but the offer of appointment shall be given only after the necessary
eligibility certificate has been issued to him by the Board/Chairman.

: w
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(3) No person shall be appainred 1o any post in the Service by
direct recruitment unless he produces a cen jcate of character from the
Principal. Academic Officer of the univcrsi(hcnl(ege.

school or institution last
‘0 other responsible persons. not

5. No person shal be appointed 1o a0y post in the Service by direct
reertment, who s Jess than |7 YE4ars or more than 40 years of age on or before
the first day of the month néxrpreceding the last date of submission of application
10 the Cfummission/C‘hanrman:

Provided that,— -
(1) incase of 3 person belonging to Scheduled Caste, Schedulerd Tribe,
Backward Class, Ex-Servicemun, Physically Handicapped, the

UPper age limit shall be such s prescribed hy the Government from
time to time; and

(b)

in case of candidates Possessing the requisite qualifications who
are already in the service of (}mernmcm/Bx»:u-d/(.‘mporation. the

Upper age limit shall be such as prescribed by the Government from
time 1o time.

6. Appointment 10 the posts n the Service shall be made by the authorities
as specified in column 3 of Appendix C o these regulations.

7. No person shal| be appointed to any postin the Service, unless heisin
possession of qualifications and experience specified in calumn 3 of Appendix
B to these regulations j i

n the case of direct recruitment and thoge specified

Provided that in the case of direct recruitment the qualifications
regarding experience shall be reluxuble the exient of 507 at the
discretion of the Commission or any other recruiting authority in case
sufficient number of candidates belonging 1 Scheduled Castes/
Backward CIasses/Ex~servicemen and Physically Handicapped
categories POssessing the Tequisite experience, 4re not available 1o
fill up the vacancies reserved for them, after record Ing reasons for so

doing in writing.
8. No person,—

(@) who has entered into or contracted “marnage with a person having
4 Spouse living; or

(b) wha having a spouse living, has entered nto or contracted a
marriage with any person, shall be cligible for 4ppointment o any
Post in the Service:

i
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Group B

Provided that the Government may, if satisfied. thar such
marriage is permissible under the Personal Law applicable to such
person and the other party to the marniage and there are other

grounds for so doing. exempt any person from the operation of this
regulation.” P

9. (1) Recruitment to the Service shall be made. —
Group A

(a) in the case of Environmental Engineer,—

(1) 75% by promotion from amongst Assistant Environmenial
Engineer; and

tiiy  25% by direct recruitment; or

(iii) by transfer or deputation of an officer already in the service
of any State Government or the Government of India:

(b) in the case of Scientist C,—
(1) 75% by promotion from amongst Scientist B; and
(i 25% by direct recruitment: or

(iii) by transfer or deputation of an officer already in the service
of any State Government or the Govern ment of India;

() in the case of District Attorney,—

on deputation from Prosecution Department of Haryana:

(d) in the case of Senior Accounts Officer —
on deputation from Finance Department of Haryana ;

(¢) in the case of Scientist B.—

(i) 50% by promotion from amongst Senior Scientific
Assistants;and

(i) 50% by direct recruitment; or

(i) by transfer or deputation of an officer already in the service
of any State Government or the Government of India;

(f) in the case of Assistant Environmental Engineer,—

(1) 75% by direct recruitment; and

(1) 25% by promotion from amongst Junior Environmental
Engineer; or

Method of
recruitment
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(i) by wransler or deputauon ol an officer already in rthe
service ol any State Goyernment or the Government of’
India:
(g) in the case of Tehsildar.—
on deputation from Revenue Department of Haryana:
(h) in the case of Registrar.—
(i) by promouon from amongst Private Secretary/
Superintendent; or
(i) by transfer or deputation of an officer already in the service
of any State Government or the Government of India;
o _ (1) n the case of Superintendent,—
% (i) by promotion from amongst Deputy Supenintendent: or
(1)) by transfer or deputation of an official already i the service
of any State Government or the Guvernment of India;
¥ (j) in the case of Private Secretary.—
(1) by promotion trom amongst Peronal Assistants: or
(ii) by transter or deputation of an official already in the service
of any State Government or the Government of India;
(K) in case of Assistant District Attorney,—
(i) on deputation trom Prosecution Department of Haryana:
Group C
1) nthe case of Section Officer (Accounts).—-
(i) on depmation from Finance Department ot Haryana;
(m) in the case uf Deputy Superintendent.—
(i) by promotion from amongst Assistants/ Accountants/
Computer Operators; or
(ii) by transfer or deputation of an official already m  the
service of any. State Government or the Ciovernment
ol India:
(n) in the case of Personal Assistant.—
(i) by promotion from amongst Senior Scale Stenographers: or
(i) by transfer or deputation of an official already in the service
) of any State Government or the Government of India:
‘ () in the case of Senior Scientitic Assistant.---
(iy 73% by promotion from amongst Jumor Saentific
Assistants; and
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(iiy 25% by direct recrutment; or

(i) by wransfer or depuration of an official already in the service
of any State Government or the Gavernment of Indie

(p) in the case of Junior Environmental Engineer.—
(i) by direct recruitment; Of

(ity by transferor deputation of an official already in the service
of any Stawe Government of the Government of India:

(q) in the case of Statistical Assistant.—
() by direct recruitment. 0T

(i) by tmnsfemrdcputatiunof;m official ulready in the senvice
of any State Government or the Government of India

(r) in the case of Junior Scientific Assistant.—
(i) 100% by direct recruitment: and

(it) by transfer or depuration of an official already in the service
of any State Government or the Government of Indiae

{s) in the case of Assistant.—

(i) by promotion from amongst the ClerkslStcnu-\ypis\.\I
Accounts Clerks:or

(ii) by ransferor deputation of an official already in the service
of any State Government or the Government of India:

(t) in the case of Accountant,—

(i) 75% by promotion from amongst the Accounts Clerks/
Clerks: and

(il) 25% by direct recruitment; OF
(i) by transferor deputation of an official already in the service
of any State Government OF the Government of India:
(u) in the case of Senior Scale Stenographet.— '

(i 100% by promotion from amupngst Junior Scale
Stenographers; of

(i) by transfer or deputation of an official already in the service
of any State Government or the Government of Indi

(v) in the case of Computer Operator—

(i) 50% by promotion from amongst the Clerks/Steno Ty pists/
Accounts Clerks and
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(ii) 50% by direct recruitment; or

tit) by transfer or deputation of an otficial already in the service
ot any State Government or the Government of India:

(w) inthe case of Driver.—
(i) by direct recruitment; or

(i) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(x) in the case of Junior Scale Stenographer.—
(i) 75% by promotion from amongst the Steno-1y pists; and
(ii) 25% by direct recruitment; or

(iii) by transfer or deputation of an official already i the service
of any State Government or the Government of India:

(y) in the case of Accounts Clerk.—
(i) by promotion from amongst Clerks: or

(i) by transfer or deputation of an ofticial already in the service
of any State Government or the Government of India;

(2) inthe case of Steno-typist,—
(i) 75% by direct recruitment; and

(i) 25% by promotion from amongst the Clerks: or

(iii) by transfer or deputation of an official already n the service
of any State Government or the Government of India:

(za) in the case of Clerk,—
(i) 80% by direct recruitment; and

(ii) 20% by promotion from amongsi Group C or Group D
employees whose scale of pay is less and whose
responsibility is less than that of a Clerk: or

(iii) by transfer or deputation of an ofticial already n the service
of any State Government or the Government of [ndia:

(zb) in the case of Machine Operator,—
(i) by promotion from amongst the Group D employees; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of Indiaz
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(z¢) in the case of Laboratory Attendant,—
(i) 80% by promotion from amongst Group D employees: and
(ii)) 20% by direct recruitment; or
(ii1) by transfer or deputation of an official already in the servicz
wf- any Stite Quvernment.or the Govetfifnent of Indis:
GroupD .
(zd) in the case of Senior Peon,—
; (1) by promotion amongst Peons; or

(ii) by transfer or deputation of an official already in the scivice
of any State Government or the Government of India:

(ze) in the case of Daftri,—

(i) by promotion from amongst Peons/Mali-cum-Chowkidic:
or

(i) by transfer or deputation of an official already in the service
of any State Government or the Government of India:
(zf) in the case of Peon,—
(i) by direct recruitment; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(zg) in the case of Field Attendant,—
! (i) by direct recruitment; or
(i1) by transfer or deputation of an official already in the service
of any State Government or the Government of India:
(zk) in the case of Mali-cum-Chowkidar,—
(i) by direct recruitment; or
(i) by transfer or deputation of an official already in the service
of any State Government-or the Government of India;
(zi) in the case of Sweeper,—
(i) by direct recruitment; or

(ii) by transfer or deputation of an official already in the service
of any State Government or the Government of India:

(2) All Promotions unless otherwise provided, shall be made on
seniority -cum - merit basis and seniority alone shall not.confer any right to
such promotions.

(3) Wnless otherwise provided, when any vacancy occurs "ot is ahout
to occur in the Service, appointing authority shall determine. in what manner
such vacancy shall be filled in.
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10. (1) Persons appointed to any post in the Service shall remain on
probation for a period of two years, if appointed by direct recruitment and
one year, if appointed otherwise:

Provided that—

(a) any period after ‘such appointment spent on deputation on a
corresponding or a higher post shall count towards the period
of probation; g

(b) any period of work in equivalent or higher rank, prior to
appointment to any postin the Service, may, in the case
of an appointment by transfer, at the discretion of the
appointing - authority, be allowed to count towards the
period of probation fixed under this regulation: and

(¢) any period of officiating appointment shall be reckoned as
period spent on probation. but no person who has so
officiated shall, on the completion of the prescribed period
of probation, be entitled to be confirmed. unless he is
appointed against permanent vacancy.

(2) If, in the opinion of the appointing authority. the work or

conduct of a person during the period of probation is not satisfactory, it
may,—

(;'i) if such person is appointed by direct recruitment, dispense
with his services; and

() if such person is appointed otherwise than by direct
recruitment,—

‘(i) revert him to his former post ; or

(ii) deal with him in such other manner as the terms and
conditions of the previous appointment permit.

(3) On the completion of the period of probation of a person, the
appointing authority may,—

(a) if his work or conduct has, in its opinion, been satisfactory,—

(i) confirm such person from thedate of his appointment,
if appointed against a permanent vacancy: or

(ii) confirm such person from the date from which a
permanent vacancy occurs, if appointed against a
temporary vacancy; or

(iii) declare that he has completed his probation period
satisfactorily, if there is no permanent vacancy; or
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(b) if his work or conduct has, in its. opinion. been not
satisfactory,—

(i) dispense with his service, if appointed by direct
recruitment, if appointed otherwise. revert him 10 his
former post or deal with him in such other manner as
the terms and conditions of previous appointment
permit; or

(i) extend his period of probation and thereafter pass
such orders, as it could have passed on the expiry of the
first period of probation:

Provided that the total period .of the probation
including extension, if any, shall not exceed three years.

11. Seniority, interse of the members of the Service shall be determined by
the length of continuous service on any post in the Service:

Provided that where there are different cadres in the Service.
-~ the seniority shall be determined separately for each cadre:

Provided further that in the case of 2 member appointed by
direct recruitment, the order of merit determined by the Commission
shall not-be disturbed in fixing the seniarity:

Provided further that in the case of two or more members

appointed on the same date, their seniority shall be determined as
follows :—

(@) a member appointed by direct recruitment shall be senior to i
member appointed by promotion or by transfer;

(b) a member appointed by promotion shall be senior to a member
appointed by transfer;

]
i (€) in the case of member appointed by promotion or by transfer.
E . seniority shall be determined according to the seniority of such

members in the appointments from which they were promoted or
transferred; and

(d) in the case of members appointed by transfer from different
cadres,their seniority shall be determined according to pay.
preference being given to a member, who was drawing a higher
rate of pay in his previous appointment, and ’ if the rates of pay
drawn are also the same, then by the length of their service in
the appointments, and if the length of such service is also the

~ same, the older member shall be senior to the younger member.

12.(1) A member of the Service shallbe liable to serve at any place.
whether within or outside the State of Haryana, on being ordered so to do by
the appointing authority.

Seniority

Liabtlity w Serve
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(2) A member of Service may also be deputed (o serve under—

(i) acompany. an associaticii or 2 body of individuals whether
incorporated or not, whih s wholly ur substantially owned
or controlled by the State Government, a Municipal
Corporation, or a local sathory. or Jniversity within the
State of Haryana;

(i) the Central Government ur 4 company. &n association or a
body of individuals, whether incorporatad or not, which is
wholly or substantially owned or controiled by the Central
Government; or

(iii) another State Government. an international organtzation, an
autonomous body not controlled by the Government or a
private body:

Provided that no member of the Service shall be deputed to
serve the Central or any State Government or any organization
or body referred to in Clause {ii) or Clause (iii) except with his
consent.

13. In respect of pay, leave, pension and all other matters not expressly

peusion and other  neoyided for in these regulations, the members of the Service shall be governed

matters.

Discipline,
Penalities and
appeal.

\Lzceination.

Oath of
allegiance.

Power of
refaxation.

by such rules and regulations'as may have been. or may hereafter be. adopted or
made by the competent authority under ihie Constitution of India or under any
law for the time being in force made by the Stite Legislature.

14. (1) In matters relating to disciphne. penalties and appeals, members
ofthe Service shall begoverned by the Haryana Civil Services (Punishment
and Appeal ) Rules, 1987. as amended from time 1o time:

Provided that the nature of penalues which may be imposed.
the authority empowered to impose such penalties and appellate
authority shall; subject to the provisions of any law or rules
made under article 309 of the Constitution of India. be such as are
specified in Appendix C w these regulations.

(2) The authority competent Lo pass an order under clause (c) or
clause (d ) of sub-rnle.(1) of the rule9 of the Huryana Civil Services
( Punishment and Appeal ) Rules, 1987 and appellate- authority  shall be
as specified in Appendix to these reguluzions. .

15. Every member of the Service. shall get himself vaccinated or
revaccinated as and when the Government so directs by s <pacial or general order.

16. Every member of the Service. unless he his already done so, shall be
required to take the oath of allegiance India and to the Constitution of India
as by law established.

17. Where the Board is of the opinion that it is necessary or expedient 10
do so, it may, by order, for reasons 10 be recorded in writing. relax any of the
provisions of these regulations with respect to any class or category of persons.
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18. Notwithstanding anything contained in these regulations. the
appointing authority may impose special terms and conditions in the order of
appointment. if it is deemed expedient to do so.

19. Nothing contained in these regulations shall affect reservations anc
other concessions required to be provided for Scheduled Castes, Backward Classes.
Ex-Servicemen, Physically Handicapped persons or any other class or category of
persons in accordance with the orders issued by the Government in this regard
* from time to time: '

not exceed 50%, at any time.

20. Any regulation applicable to the Service and carresponding to
any of these regulations, which is in force immediately before the commencement
of these regulations, is hereby repealed:

Provided that any order made or action taken under the
~_ regulations so repealed shall be deemed to have been made or
e taken under the corresponding provisions of these regulations.

A e e S S e e e i e
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